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My name is Simona Paolucci and I worked on a fixed-

term contract from 1999 to 2010 in various offices at the

University of Pisa, at the Scuola S. Anna and at the

Scuola Normale. In particular the longest period was at

the Enrico Avanzi Center (C.I.R.A.A.) where I was

involved in managing purchase orders and processing

supplier invoices.



In 2009, I joined the U-Gov CSA Unit, which manages payroll

for the staff of the University of Pisa and handles all related

administrative, tax, and social security activities on both a

monthly and annual basis. In particular, the Unit is responsible

for:

 Salary payments credited on the 25th and 30th of each

month for staff with permanent and fixed-term contracts,

including Academic Staff, Technical-Administrative and

Library Staff, and Language Teaching Staff; payments for 

temporary collaborations, Specialist Training Scholarships, 

PhD Scholarships, Research Grants and other positions;



 Monthly social security reports to INPS;

 Annual tax adjustments;

 Preparation and submission of  the CU (Single Certification)

to both the Italian Revenue Agency and employees;

 Management of  730 tax adjustment communications with the 

Italian Revenue Agency;

 Monthly transmission of personnel and payroll data

concerning University staff to the DALIA Ministerial

Database of the Ministry of University and Research (MUR).



In our daily work, we use CINECA software through the 

Citrix platform and HR Suite. An important part of our

work involves identifying and interpreting error messages

generated by the system. When necessary, we use the

CINECA support service by opening support tickets to

report system anomalies, request assistance and obtain

clarifications.



This is the web page where you can consult your pay slip:





Our office is also responsible for processing the salaries of the staff at

Pisa Hospital who work under an agreement with the university. For

this reason, we collaborate with the hospital's administrative staff.

Staff working under an agreement with the university receive a

university salary. If their hospital salary is higher, they receive a salary

integration, which is shown as a separate item on their pay slip.



Contacts for information and assistance:

 cedolino@unipi.it

We reply directly to requests within our area of  responsibility or 

forward them to the appropriate economic or legal offices.
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